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E Time OFf

S % Office Sage Abra Live Chat  Sage University

[ oM [122325pm
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Sage Abra Suite it
File Edit Actions Processes Apalysis Reports Rules Details Query Help Employer |Enterprise ﬂ
Reporis EEO Reports 9 X
Employees R

Abra Secure Query
Benefit Reports
Code Table Reports
Compensation Reports
EEO Reports
Employee and Organization Rpts
FMLA Reports
OS5SHA Reports
Personal Information Reports
Skill and Education Reports
Wellness Reports
Time Off

Report List ” Standard Criteria |5 Specific Criteria

As of | 10/31/2004

»

Abra Secure Query
Attendance Reports
Code Table Reports
System

Audit Trail Reports
Data Dictionary Reports

»

EEO Job Group Age Analysis Print ] [ Preview H Export ][ Cancel

@ Employees
(5 Time off
(’:@} Setup

E System

3 &4l Office Sage AbraLive Chat  Sage University

Rirg [=:\data\syreport, dbf] Record: 834175 Record Unlocked | MUM |1 2:29:37 pm

Eile Edit Actions Processes Apalysis Reports Rules Details Query Help Employer |Enterprise - 6
Reporis Employee and Organization Rpts 6 %
Employees A
H Report List I Standard Criteria H Specific Criteria
Abra Secure Query
Benefit Reports
Code Table Reports -
Compensation Reports Event Bepur‘t
New Hire Log
EEO Reports Organizational Report
Employee and Organization Rpts Recruiter Activity
FMLA Reports Service List
Source-of-Hire Activity
OSHA Reports X Telephone Directory Print Range 1= 1=
Personal Information Reports Union Report () Page | te -

Skill and Education Reports
Wellness Reports

Restore Defaults ] I Save Defaults

Time Off A
Abra Secure Query

Attendance Reports

Code Table Reports
System %

Audit Trail Reports
Data Dicticnary Reports

Anniversary List Print ] [ Preview ][ Export ] [ Cancel

@ Employees
(75 Time OFf
1 Repore
@ Setup

L% System

3 u Office  Sage Abra Live Chat  Sage University

To Select a Report, Click on the Report Mame | MUM |12:25:09 pm
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File Edit Actions Processes Apalysis Reports Rules Details Query Help Employer |Enterprise - u
Reports FMLA Reports @ X
Employees xR - +
Report List I Standard Criteria ” cificiCriteria
Abra Secure Query
Benefit Reports
Code Table Reports -

FMLA Due to Return

Compensation Reports
P P Medical Recertification

EEQ Reports

Employee and Organization Rpts
FMLA Reports

O5SHA Reports

Personal Information Reports
Skill and Education Reperts
Wellness Reports

Print Range

Restore Defaults ] [ Save Defaults

Time Off A
Abra Secure Query

Attendance Reports
Code Table Reports

System x

Audit Trail Reports
Data Dictionary Reports

Employees Currently on FMLA Erint ] [ Preview ] [ Export ] I Cancel

Ta Bl Office SageAbraLive Chat  Sage University

Ta Select a Report, Click on the Repart Name ‘ MUK |12'25'29 pm

File Edit Actions Processes Analysis Reports Rules Details Query Help Employer |Enterprise u
Reporis Personal Information Reparts 0 %
Employees a

Report List | Standard Criteria ” Specific Criteria

Abra Secure Query

Benefit Reports

Code Table Repors =

Compensation Reports Birthday List

Employee Attachments

EEQ Reports Employee Count

Employee and Organization Rpts Employee List

FMLA Reports Employee Notes

Employee Profile

OSHA Reports Home Mailing Labels Print Range 1= 1=

Personal Information Reports Work Phone List St =

Skill and Education Reports

Wellness Reports [ Restore Defaults | [ save Defaults

Time OFf 2

Abra Secure Query

Attendance Reports

Code Table Reports

System e <

Audit Trail Reports

Data Dictionary Reports

Age List Print ] [ Preview ] [ Export ] [ Cancel

ﬂ Employees
5 Time off
L nepores
G seun

[£ system

G E Office  Sage Abra Live Chat  Sage University

To Select a Report, Click on the Report Name ‘ NUM |1 2:26:00 pm
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File Edit Actions Processes Analysis Reports Rules Details Query Help Employer |Enterprise ﬂ

Reports Skill and Education Reports 9@ X

Employees 2

Report List I Standard Criteria ” Specific Criteria
Abra Secure Query

Benefit Reports
Code Table Reports B
Compensation Reports Skill and Education List
EEQ Reports
Employee and Organization Rpts
FMLA Reports
OSHA Reports
Personal Information Reports
Skill and Education Reports
‘Wellness Reports
Time Off

Print Range

() Page 1

Restore Defaults ] [ Save Defaults ]

»

Abra Secure Query
Attendance Reports
Code Table Reports
System

Audit Trail Reports
Data Dictionary Reports

»

_____ Skill Retrieval EBrint ] [ Preview ][ Export ][ Cancel

Lﬁ System

["a &il Office Sage Abra Live Chat Sage University

To Select a Report, Click on the Report Mame | MU |12'25'43 pm

File Edit Actions Processes Apalysis Reports Rules Details Query Help Employer |Enterprise - ﬂ
Reports Attendance Reports 0 %
Employees ~ - 1

Report List :I Standard Criteria || Spedific Criteria

Abra Secure Query

Benefit Reports

Code Table Reports -

Absence Log
o tion Report:
ompensation Reparts Absence Percentages by Dept

EEO Reports Absence Percentages by Reason

Employee and Organization Rpts Absence Points

FMLA Reports Employee YTD Attendance Detail

Employee YTD Attendance Totals All

OSHA Reports X Employees Currently on FMLA Print Range 1= 1=

Personal Information Reports FMLA Due to Return Page St =

Skill and Education Reports Medical Recertification
Wellness Reports Perfect Attendance Restore Defaults ] [ Save Defaults

s Previous Year End Totals
Time Off A~ Ranked List by Hours Absent

Abra Secure Query
‘ Attendance Reports
Code Table Reports
System X -

Audit Trail Reports
Data Dictionary Reports

Absence Averages Erint ] [ Prexiew ] [ Export ] [ Cancel

Ta &l Office Sage AbraLive Chat Sage University

To Select a Report, Click on the Report Mame | MUM ‘1 2.27.06 pm
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Employer |Enterprise - a

Reporis Aftendance Reports

Employees ~

@ X

Report List
Abra Secure Query i |

Benefit Reports

Code Table Reports
Compensation Reports

EEO Reports

Employee and Organization Rpts
FMLA Reports

OSHA Reports

Personal Information Reports

Employer BPC lz‘

Finance lz‘
Location lz‘

[None]

Department

Skill and Education Reports
‘Wellness Reports
Time Off

[None]

>

Abra Secure Query
Attendance Reports
Code Table Reports
System

Audit Trail Reports
Data Dictionary Reports

[None]

Changed Since vy

»

Standard Criteria |

Specific Criteria

Active

Employee

Custom Criteria

Exempt

Cioa

[[] Terminated

Absence Averages

Print l [ Preview ][ Export ][ Cancel ]

| ow[ [zzzsom

File Edit Actions

Processes  Apalysis Reports Rules Details Query Help

Employer |Enterprise

Reporis

Employees a

Attendance Reports

Report List
Abra Secure Query 2, ”

Standard Criteria |

Benefit Reports Reason Code
Code Table Reports

Compensation Reports All Reason Codes
EECQ Reports

Employee and Organization Rpts
FMLA Reports

O5HA Reports

Personal Information Reports
Skill and Education Reports
Wellness Reports

Time Off

»

Abra Secure Query
Attendance Reports
Code Table Reports
System

Audit Trail Reports
Data Dictionary Reports

»

@ X

Specific Criteria

Date Range
Start of Absence

E| End of Absence

11/01/2002

04/30/2003

Absence Averages

{io‘;} Setup
E System

S | Office SageAbraLive Chat Sage University

Print I [ Preview H Export H Cancel

Firg (s \datatsyreport. dbf]

Record: 76/175 Fecord Unlacked

[ wom[ zzrsiem
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Top buttons

File Edit Actions Processes Analys

o - - - WM er Enterprise - | &
Employees Personal Job and Pay Benefits Time Off Safety Career Custom
= I & ETEE D
i R
View/Edit Employee ﬁ- L2
PDemographics HR  Termination Leave of Events Employ Employ Emergency
Add New Employes Status Absence Motes Attachments Contacts
Assign Leave of Absence
Change Employee ID
Change Job bemographics - Battery Park City Authority @ X
Change Job and Pay
Change Pay Employee test test2 testing SSN 159-99-9995 \ i4 4 P pi
Change Personal Status Status Active Employes 03/27/2015 ID Number 983622 Find First Previous Next Last
Cross Employer Transfer E
Delete Employee Record A T Phen —r I ===
Rehire Employee
Return from Leave of Absence Strest 1 Home ¢y -
Terminate Employes
Processes 2~ Street 2 Business [
Create OrgPlus File Gity Extension
Import Calculations
Mass Update State NY E Zip | 11423 Cellular () -
Mass Update Pay Rate - .
Update Benefits aunty sger Co -
= s Country Fax () -
&f Employees
Email
(75 Time Off
L Repores
2oy
G setwp o < e
[5) system
& Eil Office Sage AbraLive Chat Sage University
Pe [s:\data\hrpersnl.dbf] Record: 454/436 Record Unlocked | NUM | 2:04:43 pm

Demographics

o &l Office SageAbraLive Chat Sage University

Eile Edit Actions Processes Apalysis Rgports Rules Details Query Help Employer Enterprise - u
Employees Persanal Jab and Pay Benefits Time Off Safety Career Custom
Tasks e P o
[ B & 5 E 8
View/Edit Employee i e =
Demographics HR  Termination Leave of Events Employee Employee Emergency
Add New Employes Status Absence Notes Attachments Contacts
Assign Leave of Absence
Change Employee ID
Change Job Demographics - Battery Park ity Authority @ K
Change Job and Pay
Change Pay Employee test test? testing SSN 159-99-9995 ‘-}{; 4 4 S Y]
Change Personal Status Status Active Employee 03/27/2015 ID Number 983622 Find First Previous Mext Last
Cross Employer Transfer E
Delete Employee Record Address and Phone — ” Photo
Rehire Employee
Return from Leave of Absence Strest 1 Home 3 -
Terminate Emplayee
oo x Street 2 Business () -
Create OrgPlus File City Extension
Import Calculations
Mass Update State Ny [7] zip 11423 celular () -
Mass Update Pay Rate 7 - .
Update Benefits ounty =ger L) -
= Country Fax () -
&6 Employees .
Email
(754 Time ot
(9 feprs
Apply
{"O;} Setup =
@ System

[Click. OK. to save this information

[ pum [20ez7om
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HR Status

ile Edit Actions Processes Analysis Reports Rules Details Query Help Employer Enterprise - &
e Personal | JobandPay  Benefits  Time Off  Safety  Career  Custom
= =F B2 fm 4 B
= L
View/Edit Employee e =
Demographics HR  Termination Leave of Events Employee Employee Emergency
Add New Employee tus Absence otes  Attachments Contacts
Assign Leave of Absence
Change Employes ID
Change Job HR Status - Battery Paric City Authority @ 3
Change Job and Pay
Change Pay Employee test test2 testing SSN 159-99-9995 ‘/&l iq q D DI
Change Personal Status. Status Active Employee 03/27/2015 ID Number 983522 Find First Previous Next Last
Cross Employer Transfer =
Delete Employee Record Senionity Employment Eligibility Il Military Il User Defined
Rehire Employes
Return from Leave of Absence
Terminate Employee Original Hire Date 03/27/2015 Citizen
Processes x
L Last Hire Date 03/27/2015
Create OrgPlus File
Import Calculations Adjusted Seniority Date 03/27/2015
Mass Update
Mass Update Pay Rate P Seniority: Years, Months
Update Benefits
= Recruiter
&5 Employees Source of Hire
T Time off
@ Reports
=
{9} Setup
| 5 system
& Bil Office Sage AbraLive Chat Sage University
[Click DK to save this information | [NUM | | 207:08pm

Termination

File Edit Actions Processes Anpalysis Reports Rules Details Query Help Employer Enterprise - H
Employees Personal Job and Pay Benefits Time Off Safety Career Custom

e -1 e B G L @

Il b
View/Edit Employee T\ 5 E
Demographics  HR  Termination Leave of Events Empl Empl Emergency

Adé New Employee Status Absence Motes Attachments Contacts

Assign Leave of Absence

Change Employee ID

Change Job Temination - Battery Park City Authority 0 %

Change Job and Pay

Change Pay Employee testtest2 testing 55N 159-99-9995 [;3Qa iq 4 Y bl

Change Personal Status Status Active Employee 03/27/2015 ID Number 9583622 Find First Previous Next Last

Cross Employer Transfer =

Delete Employee Record Termination Data Forwarding Address

Rehire Employee

Return from Leave of Absence

Terminate Employee Termination Date I Naotes -
Processes ~

: Employee Type Regular Full Time E

Create OrgPlus File

Import Calculations Termination Type

Mass Update

Mass Update Pay Rate B Termination Reason | None Specified

Update Benefits

Rl COBRA Code No

43 Employees Rehire Yes () No
5 Time Off
|9 seprs
EZ@} Setup — — R

L% System

3 g Office  Sage Abra Live Chat  Sage University

Click OK to save this information
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Emergency Contact

Sage Abra Suf

File Edit Actions Processes Ana

lysis

Employees

Tasks.
View/Edit Employee
Add New Employee

S

Assign Leave of Absence
Change Employee 1D
Change Job
ChangeJob and Pay
Change Pay
Change Personal Status
Cross Employer Transfer
Delete Employee Record
Rehire Employee
Return from Leave of Absence
Terminate Employes

Processes:

Create OrgPlus File

Import Calculations
Mass Update
Mass Update Pay Rate
Update Benefits

m

Personal Job and Pay

Demographics  HR
status

Reports  Rules Details

el &

Query Help

Benefits

A
fas
Termination Leave of Events Employee
Absence

Time OFf Safety

L B &

Employee Emergency
Attachments Contacts

Career Custom

==

otes

Employer Enterprise -

Emergency Contacts - Battery Park City Authorty

@ x

Status

Employee test test2 testing
Active Employee 03/27/2015

SSN 159-99-9995

ID Number 983622

Find

i4

First

4

Previous

4

MNext

bl

Last

First Contact

Name

Relation

Address

@Eu‘*’yeﬁ'

5 Time off

|§ Reports

Second Contact

Home

Business

Extension

Cellular

Pager

{@} Setup

[ 5] system

3 &8 Office Sage Abra Live Chat

Sage University

_QK __Qe ncel

Apply

[ ]

| 2:08:05 pm

Job and Pay

File Edit Actions

Processes  Analysis

Reports

Employees

Tasks

View/Edit Employee
Add New Employee

3

Assign Leave of Absence
Change Employee ID
Change Job

Change Job and Pay
Change Pay

Change Personal Status
Cross Employer Transfer
Delete Employee Record
Rehire Employee

Return from Leave of Absence
Terminate Employee
Processes

Create OrgPlus File
Import Calculations
Mass Update

Mass Update Pay Rate
Update Benefits

»

P

m

Personal

Job

Career Custom

Employer Enterprise

Cument Pay - Battery Park City Authority

@ X

Status

Employee test test? testing

Active Employee 03/27/2015

SSN 159-99-9955

L’]ﬁ

983622 Find

ID Number

i

First

4

Frevious

b

Next

bl

Last

Current Pa

Pay and Performance ”

Pay Effective

Unit Pay Rate

Pay Period Salary

Hours / Units

Pay Freguency

41 Employees

Annual Pay

E Time Off

l@ Reports

03/27/2015

Biweekly

User Defined

Shift
0.00000 - Shift Premium
0.00000 Comparatio

75.00000 = Bonus Amount

[=]

None Specified

0.00000

0.00

{i@} Setup

E System

" & Office Sage Abra Live Chat

Sage University

Apply

Click Add to enter more records

| wow[  [zoa47mm
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Current Job

Sage Abra Su

File Edit Actions Processes Apalysis Reports Rules Details Query Help

Employees

Tasks
View/Edit Employee
Add New Employee

Personal Job and Pay Benefits

a

. istory
Assign Leave of Absence

Change Employee ID

Time Off

safety

Career

Employer Enterprise

Custom

Change Jeb Cument Job - Battery Park City Autharity

Change Job and Pay

@ X

Change Pay Employee test test2 testing

Change Personal Status Status Active Employee 03/27/2015

SSN

ID Number

159-99-9995

id

First

4

Previous

b

Next

bl

983622 Last

Find

Cross Employer Transfer

m

Delete Employee Record ok

Rehire Employee

Organization

I Secondary Job

Return from Leave of Absence Job Title [Mone]

Terminste Employee
Processes

Create OrgPlus File
Import Calculstions
Mass Update

Mass Update Pay Rate
Update Benefits

Job Code

»

EEOQ Class Technicians

Job Group Managers

Exempt Status | Exempt

@ Reports

{:o;} Setup

=]
=]

Employee Status | Active

Employee Type | Regular Full Time
Salaried/Hourly

=]
=]
=]

Salary Grade M4- - Manager I1T

Job Start Date 03/27/2015

Change Reason New Hire

Change Effective 03/27/2015

[ 5] system

T & Office Sage Abra Live Chat  Sage University

Apply

Click Add to enter more records

[ Twow [211:11 pm

[ iage Abra Su

File Edit Actions Processes Analysis Reports Rules Details

R

Job
History

Query Help

Employees

Tasks

View/Edit Employee
Add New Employee

Personal

&

Current Currel
Pay Job

Benefits

2

-

Assign Leave of Absence

Change Employee ID

Time Off

Safety

Employer Enterprise

Career Custom

Change Job Job History - Battery Park City Authority

Change Job and Pay

@ X

Change Pay Employee test test2 testing

Status

Change Personal Status

Active Employee 03/27/2015

SSN

ID Number

159-99-3995

i4

First

4

Previous

(’:‘)Q

Find

4

Next

bl

983622 Last

Cross Employer Transfer

m

Delete Employee Record Effective Reason

Job Code

Job Title

Type Salary Frequency Annualized Ra =

Rehire Employee

Return from Leave of Absence
Terminate Employee
Processes

ol

Create OrgPlus File
Import Calculations
Mass Update

Mass Update Pay Rate
Update Benefits

%Enq:luyees

E Time Off

{io;} Setup
Lﬁ System

S & Office Sage Abra Live Chat  Sage University

More...

Delete

Click Add to enter more recards

[ om[ [21213pm
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Parks Operations Staff Data

FILEMAKER PRO SCREEN SHOTS

BATTERTY PARK cCrTY FARKS O

a r~ ' [‘d

e ex T (e
ST7E ree
GNew —=Delete {tsort (Qsearch @showan EF=

First Name
Last Name
Title
Department
Employee ID
Email

Notes o

Y i | oo | repers | corticnions | comacs | oer |

-

Address & Phone

Address Line L
Address Line 2
City

State

Zip Code
Home Phone
Mobile Phone

Additional Personal Information

Birthday
Sex
Driver’s License # Exp.
Marital_Status
Driver's License State

Driver’s License Driver Frequency e

Class s Commercial? Dch Ono
Socizl Security #

) Education
Highest Degree | | oate

High School Name

Undergraduate

Graduate

Trade
Marital_Status
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S\ AN NS LTI it Wiz,

TTE P AR K F ARKSES ERWV AN

w=New ——Delete  §fSort =®S&ar{:h @Shnw All n-——

First Name
Last Name
Title
Department
Employee |D
Email
Motes .

| Personal m Benefits J: Reports } Certifications | Contacts I Other

. Cyrrent Emplovment Information

Employment Type Mew Hire Checklist

O rhoto Taken

Job Tithe
Salary . O 1 Card Printad
Change Date O oownstairs Photo
Supervisor
Locker Assignmeant

1D Issuance Cate
ID Expiry Date

Original Hirina Information

Original Title
Original Salary
Hire Date

Seasonal Emolovee Information

Active on:
Inactive on:

Terminated Emplovee Information
Terminated on:
Eligible for Rch'rr_‘?. Oves OUno
Employment Status.
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WY, WA LT e

BATTERTY F AR E P ARKES CONSERWVAMN

Employees )

4-New =—Delete $tsort (Q)Search (@)show Al =§

First Name
Last Name

Title
Department
Employes |D
Email

Mates Fost

Import 5taff Picture

| Perscna]t Position ]m Reports I CEI'I'I-'ICE‘-CIOI'ISJ Contacts Other |

M[Health Ins.:[ Wellness
Transit Check f Parking [Choose One)

Transit Chek Oves ONo
Parking Plate Me.

Family Eligibility
Mame Relzationship

L

Sow g
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SRS TRAN ) Ll RITR i i w,

BATTERTY Fa R K O P ARKSES CONSERWYAMN

Brployees
=) ;
FNew ——Delete $fsort (Qsearch @showan il

U

First Name
Last Name
Title
Department
Employee IO
Email
Mates Pt

I p<

{ Fers:}na!{_ Position ]Wl Certifications | Contacts | Other
7 b - ¥ \
Eligibility i Health Ins. | Wellness
S A -

Seminar Days
Saeminar Days Taken This Year: Ramaining

i]

Tuition Reimbursements {Since 11/1/2003)
School Info Coursewark Fees

I
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ST AN} ARV i i1

J=New ~——Delete {fSort (Q)search @ShnwAll

First Mame
Last Name
Title
Department
Emnployese IO
Email

Matas =

N . . 7
| Personal _: Position m Reports LCertlﬂcarlonSJ Contacts l Dher J

I.;.b.htf LE ducation M

Self-Insured Health Reimbursements (Recent Entries First; Soroll to Bottem to Enter New)

[»

]

Tatal Reimbursements for Staff and Family | Print Individual Repart |
DEMTA WISION HEARIMG

Name YTO Last Year YTD Last Yegr YTD Last Year

Reimbursement Mex (1Changing these numbers effects all staffl)
Annuzal Dental Bi-Annual Wisiar
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WMMMW bt} LTI ohion, i,

ATTERTY FARK FARKS CONSERWYAHN

dhew —Delete Hsort (Qysearch @snownn =

First Name
Last Mame
Title
Department
Employee 1D
Email

Motes

[Pers&na: [ Position m Reports {Cer'rm:atlcmsE Contacts Other |
. ;
[ Enigivility | Education | Health ins. [N

Wallness Program e e

Go to Full Page

Taotal Amount Reimbursed This Year: Wellness Report
Total Amount Reimbursed Last Year: Gotao All Staff

Wellness Report

1]
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SO b RO i, 43,

BATTERY

SERYWV

J=New =——Delete §fSort @.Sean:h @showal [ER=

First Mame
Last Name
Title
Department
Employee 1D
Email

Mates

Personal | Position [ Bznefits

o

3.

From

o

Date
Resardina

Eody of Memo

Frint the following reports
All Active Staff Report bv Departmant

Al Active SEaff Renort by Deoartment and Sex

Staff Meeting Sionatures fors ______~ <-Enter Date of Meeting
Emolovee Information Uodate Sheet

Confidartial Insurance Reoort for: Al Active Staff

Export Data for Use in Excal
All Acthve Staff Reoort by Department

Staff List Memorandum

. Using the "Find™ feature above, find the group of staff to

Include in your mema.

. Enter the memerandum details below, including From, To,

Date, Re, CC, and the Body. Limit the length of the

bodv to the snace balow.

Press the Print button ot the butten of this screen,
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»aw %.MJWWW# N L

B ATTE FAREK CITY P ARES O NS5 ERY AN ¥

+NEw —Delete  $fSort @Search _@'Shaw Al BEl=

— - e

First Name
Last Mame
Title
Department
Employes 1D
Email

Mates

Import Staft Picturg

| Personal | Position l Benafits ] Reports  EeilEEGLIS  Contacts \ Othar
i | )

Flease List Al Certifications:
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SR AN b LTI it i,

o
4-New —bDelete |Iisort (Q)search (@)showan R

Il

First Mame
Last Mame
Title
Department
Employee D
Emnail

Nakes =

. S— . . ~ . - .
tirs:araI Position JL Benafits 1 Reports J[ﬁ‘;rtlﬂcel:ir.'ms EEH Other |

Primarv Contact Information
Emergency Contact

Emergency Mumbers Home]
{Warl)
(call)
Refationship
Address

Secondary Contact Information

Emeargency Contact

Emergency Numbess [Hame]
{Work)]

(call)

Relationship

Medical Information
Physiclan Mame
Physician Mumber
Allergy
Special Conditions
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